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PIU Coordinator 

1. Background

Project objective



Project description



2. Tasks of position

The PIU Coordinator will be responsible for the overall project management and performance and for ensuring efficient implementation of the Project and related activities according to the objectives and tasks and within the time and costs specified in the Loan Agreement, Project Appraisal Document and Project Operations Manual. The PIU Coordinator will be responsible for organizing and managing the work of the PIU, and other staff assigned to the Project, contractors and consultants ensuring achievement of the Project objectives and targets by implementing the approved workplans within the budget in accordance with World Bank guidelines and applicable requirements.

Job responsibilities:

· Managing overall direct project implementation, including coordinating of all PIU staff and consultants;
· Ensure effective project activities planning and implementation in accordance with the project documents, coordinating these with the Bank and relevant donors, state agencies and other stakeholders; 
· Organize and manage Project activities in accordance with the work plans to achieve planned interim results; monitor, evaluate and report project implementation progress against the Results Framework and Monitoring Indicators;
· Well-timed preparation and submission of Project Reports (Quarterly, Annual, etc.) and any other required progress reports and securing preparation of reports by the Project consultants or participants as required;
· Regularly informing the related staff from the World Bank and Project Coordinator on the progress and the outstanding issues;
· Organize workshops and round tables to present the project outcomes to all stakeholders;
· Present the project in international, regional and national related events; networking and collaboration opportunities development;
· Regular reporting and communication with the World Bank on the project implementation status, including problems and ways to resolve these;
· Monitor targeted and effective use of the loan funds allocated for project implementation in line with Loan Agreement;
· Ensure timely preparation and submission of the financial reports;
· Manage and monitor the project risks; 
· Ensure preparation of the Annual Workplan for the following year, as well as Quarterly Plans if required;
· Make required arrangements for and participate in the Bank supervision missions
· Ensure project annual audit is carried out and report as appropriate within 6 months of the end of the financial year.
· Coordinate with other projects related to and supporting the Project
· Liaise and work with Ministry and other ministries and their divisions to help achieve project objectives;
· Ensure that Contract supervision and monitoring is undertaken by Ministry, where relevant;
· In association with the annual planning process and working with Ministry, undertake forward planning, considering project trends and progress, looking for any project change requirements;
· Distribution of duties among PIU staff and short-term project consultants, and –in association with the appropriate Ministry staff – draft and approve the ToR and technical specifications ensuring quality control is being conducted and timely performance of duties, obtaining approvals as necessary.

Competencies and critical success factors

Corporate competencies:
· Demonstrates integrity and high ethical standards;
· Displays cultural, gender, religion, race, nationality and age sensitivity and adaptability.

Functional competencies:
Management and leadership
· Builds strong relationships with stakeholders, focuses on impact and result and responds positively to feedback; 
· Consistently approaches work with energy and a positive, constructive attitude; 
· Demonstrates openness to change and ability to manage complexities; 
· Effectively coordinates and supervises teams of international and national experts and shows conflict resolution skills; 
· Schedules activities to ensure optimum use of time and resources; monitors performance against development and other objectives and corrects deviations; 

Knowledge management and learning
· Technical knowledge of social protection and labor regulations; experience in employment or social policy design and implementation;
· Shares knowledge and experience and contributes to the achievement of the project development objectives;
· Actively works towards continuing personal learning and development and applies newly acquired skills.

Development and operational effectiveness 
· Has the capacity to identify problem factors, to gather comprehensive information on complex problems or situations; evaluate it accurately and identify key issues required resolving problems;
· Is conscientious and efficient in meeting commitments and achieving results.

Minimum requirements to become an eligible candidate for the position of PIU Project Director:

· University degree in a relevant field;
· At least 5 years of project management experience;
· Proven experience and technical ability to manage a large project;
· Effective interpersonal, management and negotiation skills proven through successful interaction with stakeholders, including senior government officials, regional/local authorities, local communities and NGOs;
· Demonstrated ability in team management;
· Excellent command of spoken and written English will be essential;
· Possession of sound Information Technology (IT) skills, in particular experience in using MS Office and preferably Management Information Systems (MIS).

Duration of assignment

The duration of assignment is X years, subject to satisfactory performance. 

